REQUEST LETTER TO THE PRINCIPAL

TLGIVIERA

Sadanapalle

1O
Ihe Poincipal,
GO (W

NMadanapalle.

Sub: Requesting  permission  ta conduct Certilicate Course (o

Computer Students Program on “MS-Office Softwiare “regarding. 7 o <,/c
4% )

Respected Madam,
permission (o

I am writing this letter to request
“NIS-

Program on

conduct Certificate Course to Non Computer Students

Office Software™. Department of Computer is going (o ory

anize this program
r~tand the basics of

on 11/09/23. This program certainhy helps students to unde

computer usage. So Kindly give permission to conduct the prograni.

N - :
I hanking you Nadam,

KV’)"
/\ Yours Faithfully,

C
a\
N.NAG AN ANL

Guest Lecturer in Compulter Applications.



CIRCULAR




DEPARTMENT OF COMPUTERS
INAGURAL FUNCTION OF CERTIFICATE COURSE

DATE: 13-9-2023.

PROGRAMME
Prayer : Lakshmidevi&group
Welcome address : N.Nagamani

Introduction of the Chief Guest : T.Kullayappa
Presidential Remarks : N.Nagamani
Address by Chief Guest : Dr R.Krishnaveni (Principal)

Presentation of Course design and Content: N.Nagamani
T.Kullayappa

Vote of Thanks : N.Nagamani



GOVERNMENT DEGREE COLLEGE (W), MADANAPALLE, ANNAMAYYA
(DIST).

DEPARTMENT OF COMPUTERS

MS-OFFICE SYLLABUS

In this certificate course we focus on fundamentals of MS-
OFFICE. The students will gain the knowledge and understand that
how to prepare documents, ppts and excel sheets by using MS-
OFFICE.

*MS-WORD

e Creating a Document

e Short cut keys

e Using Bullets in Document
e Text coloring

*MS -POWER POINT

® Creating power point presentation
® Short Cut Keys

® Slide shows menus
*MS-Excel

e Advantages of Excel sheet
e Creation of Excel sheet
e Wrapping text in cell



INAGURATION OF THE PROGRAM
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INAGURATION FUNCTIONOF MS-OFFICE CERTIFICATE COURSE
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DEPARTMENT OF COMPUTERS
VALIDECTORY FUNCTION OF CERTIFICATE COURSE

DATE: 20-11-2023.

PROGRAMME
Prayer : S.Kanchana&group
Welcome address : N.Nagamani

Introduction of the Chief Guest : T.Kullayappa

Presidential Remarks : N.Nagamani
Address by Chief Guest : Dr R.Krishnaveni (Principal)
Sharing of experiences by the students: 1. G.Muneeba Kousar
2.S.Javeriya
3.C.Sneha

Distribution of Certificates to the students



GOVERNMENT DEGREE COLLEGE (W), MADANAPALLE, ANNAMAYYA
(DIST).

DEPARTMENT OF COMPUTERS

BRIFE REPORT ON CERTIFICATE COURSE.

This certificate course is very helpful for non-computer students in this

course they know fundamental of MS-OFFICE. The department of computers
organized30days course for 50 non-computer students in our college from

13-9-23 to17-11-23

OUTCOMES OF THE PROGRAMME:

The students have learnt about the importance of Computer from this Course.
The students practiced in lab very enthusiastically with zeal to learn .Students
know how to prepare Documents, Slides and Excel sheets



Government Degree College(w), Madanapalle
Certificate for Completion of MS-Office

This is to certify thatC.Lakshmi Devi, student of
B.A/B.COM/B.SC course in GDC(W) Madanapalle has Successfully
completed her MS-Office Certificate course organised by the
Department of Computers from 13-09-2023 to 17-11-2023..

B o=
Principal

N.NAGAMANI ¥ X Ketvhiovent
Lecturer in Computer Applications GDOW), Madanagalle

Made for free with Certify'em




FEEDBACK FROM STUDENTS




VALEDITION PROGRAM

——

S -
Bl or= mMas camera

- Madanapalle Andhra Pradesh, India
E ! -G N Colony, Madanapalle, Andhra Pradesh 172 . tctia

£ oPs Map camera

Madanapalle, Andhra Pradesh, India o~
HGA24+HWM, RRN Colony, Madanapalle, Andhra Pradesh 517325, india

20/11/23 O

_~ s . Ell cFs Mmap Camera

Madanapalle, Andhra Pradesh, India

HGA4Z+HWM, RRN Colony, Madanapalle, Andhra Pradesh 5173265, India
Lat 13.5566256"°

Long 78.502536°

20/11/23 03:47 PM GMT +05:30

\Valedictory of MS-OFFICE CERTIFICATE COURSE conducted on 20/11/23



